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Special Admissions Policy 
 
1.0 Introduction and background 
 
1.1 The University of Northampton is committed to admitting students who 

demonstrate the potential to benefit from, and have a reasonable chance of 
successfully completing, its courses of study. The University does not assume 
that ability to benefit must be demonstrated through the formal achievement of 
specific qualifications. 
 

1.2 The Special Admissions Policy provides a framework that allows the University of 
Northampton to admit applicants onto its courses who may not meet the 
standard entry requirements or who are unable to provide evidence of 
qualifications, but who are considered to have the potential to succeed on their 
chosen course. 

 
2.0 Purpose and scope 
 
2.1 The Special Admissions Policy applies to Home, International and Partner 

applicants on all undergraduate, postgraduate taught and postgraduate 
research courses. 

 
3.0 Definitions 
 
3.1 A Special Admission can be defined as a situation where an applicant to a course 

is unable to provide evidence of meeting the general entry requirements but is 
assessed as having the necessary skills, aptitudes, abilities or relevant experience 
to demonstrate the potential to succeed on the course. 

 
3.2 A Faculty representative includes the Admissions Tutor, Course Leader, Head of 

School, or course specialist. 
 
4.0 Key principles 
 
4.1 The decision to accept a Special Admissions application is a matter for the 

appropriate Faculty representative, the Head of Admissions and the Director of 
Global Engagement, or other designated member of staff acting under devolved 
authority and operating within the University of Northampton’s Admissions 
policies.   

 
4.2 An applicant to Undergraduate courses who is not in full time education may be 

admitted as a Special Admission without the need for approval from the Faculty 
representative, Head of Admissions or Director of Global Engagement, provided 
they have completed 720 Guided Learning Hours through no more than two 
awards (or one award in the case of Vocationally-Related Qualifications) at Level 
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three of the current National Qualifications Framework (NQF). These awards 
must be listed in the Register of Regulated Qualifications. 
 

4.3 An applicant to Postgraduate Taught or Research courses with an Ordinary or 
Third Class degree may be admitted as a Special Admission without the need for 
approval from the Faculty representative, Head of Admissions or Director of 
Global Engagement, provided the applicant can demonstrate relevant post-study 
experience or has achieved professional qualifications at Level 6 or above. 
 

4.4 Applicants requiring Student Route sponsorship and admitted through Special 
Admissions must also meet all necessary UK Visas and Immigrations (UKVI) 
minimum requirements for entry. For specific University Special Admissions 
criteria relating to international applicants, refer to Appendix A. 

 
4.5 An applicant who is required to demonstrate English language proficiency for 

their chosen course may be admitted through Special Admissions if they can 
demonstrate the required level of English language. This may include English 
language qualifications, previous study, work experience or other comparable 
evidence. Individual circumstances will be assessed on a case-by-case basis, 
taking into account UKVI requirements. 

 
4.6 The Special Admissions Policy is intended for individual applicants and is not 

designed for use by whole cohorts. If there is concern that a large number of 
special admissions within a cohort may undermine the University’s standard 
entry requirements, the Admissions Team reserve the right to limit the number 
of applicants accepted through this route. 
 

4.7 The Admissions Team may identify and document qualifications that, due to 
their academic level, duration, content and/or method of assessment, are 
considered to be unsuitable for consideration under the Special Admissions 
Policy. 

 
5.0 Key responsibilities 
 
5.1 Faculty representatives have responsibility for making the case for Special 

Admissions evidenced through appropriate assessment (such as interview, the 
setting and assessment of written or other assignment designed to evaluate 
skills, or an equivalent process).  

 
5.2 Faculty representatives have responsibility for ensuring that all Special 

Admissions are handled equitably and transparently, in accordance with 
designated policies and processes. All Special Admissions must be approved by 
the Faculty representative, and the Head of Admissions or Director of Global 
Engagement. 

 

https://ccea.org.uk/regulation/qualifications-regulation/register-regulated-qualifications
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5.3 The Head of Admissions is responsible for the management and oversight of the 
Special Admissions Policy, ensuring that consistency, equity and transparency 
are maintained across the institution. All Special Admissions must be signed off 
by the Head of Admissions (or their nominee). 

 
6.0 Links to related UON Policies/Guidance/Regulations 
 
6.1 Admissions Policy 
6.3 Academic Regulations 
 
7.0 Links to related external documents  
 
7.1 UK Quality Code, Advice and Guidance: Admissions, Recruitment and Widening 

Access 
7.2  Tier 4 of the Points Based System – Policy Guidance 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/
343718/T4_Guidance_08-14.pdf 

7.3 Register of Regulated Qualifications 
 
8.0 Appendices  
  
8.1 International Applicant Special Admissions Guidelines 
8.2 Summary Sheet

https://searchtundra.northampton.ac.uk/?tag=491e6ab4-d9b4-4258-9d03-79684842e856
https://www.northampton.ac.uk/about-us/governance-and-management/management/university-policies-procedures-and-regulations/
https://www.qaa.ac.uk/the-quality-code/2018/advice-and-guidance-18/admissions-recruitment-and-widening-access
https://www.qaa.ac.uk/the-quality-code/2018/advice-and-guidance-18/admissions-recruitment-and-widening-access
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/343718/T4_Guidance_08-14.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/343718/T4_Guidance_08-14.pdf
https://ccea.org.uk/regulation/qualifications-regulation/register-regulated-qualifications
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8.1  International Applicant Special Admissions Guidelines 
 
This section provides guidance to Admissions Teams and all individuals involved in the 
international student recruitment process to facilitate the enrolment of suitably 
qualified students. It outlines the principles and criteria for considering international 
applicants under Special Admission, including flexibility provisions for English language 
proficiency and academic qualifications. 
 
The following principles govern these guidelines: 
 

• The flexibility criteria are designed to provide a framework for considering 
students who are on the threshold of meeting the entry requirements for 
academic qualifications or English language proficiency. 

• Each case that falls within the flexibility criteria will be assessed on an individual 
basis. Admissions Teams must consider all relevant aspects of the applicant's 
profile before making a decision. 

• For applicants considered under the English language flexibility criteria, an 
interview will be conducted by an academic tutor or another suitably qualified 
member of the University. Admissions will only be offered if the applicant is 
deemed suitable by the interviewing member of staff1. 

• A student may only be admitted through Special Admission based on either 
academic qualifications or English language proficiency. Applicants who do not 
meet the entry requirements for either academic qualifications or English 
language proficiency are not eligible for consideration under Special Admission. 

 
The following flexibility measures may be considered for international applicants: 
 

A. Academic Qualifications: 

• An allowance of up to 10% may be applied when assessing international 
applications, both during and outside of Clearing, for applicants who hold the 
appropriate entry level qualifications for their chosen course. 

• During Clearing, international applicants will be considered on a comparable 
basis to UK applicants, at the discretion of the Director of Global Engagement. 

 
B. English Language2: 

• For undergraduate courses, applicants with strong academic qualifications 
who achieve an IELTS (or equivalent) score that is no greater than 0.5 below 
the overall entry requirement for their chosen course, or applicants whose 
scores are no greater than 0.5 below the required scores in individual 

 
1 Staff undertaking this role will be provided with support from the Head of EL 
2 For standard English Language entry requirements please see Appendix of the 
Admissions Policy 

https://searchtundra.northampton.ac.uk/?tag=491e6ab4-d9b4-4258-9d03-79684842e856
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elements, may be considered for Special Admission, provided they meet the 
overall English language entry requirement. 

• For postgraduate taught courses, applicants with strong academic 
qualifications who achieve an IELTS (or equivalent) score that is no greater 
than 0.5 below the overall entry requirement for their chosen course, or 
applicants whose scores are no greater than 0.5 below the required scores in 
individual elements, may be considered for Special Admission, provided they 
meet the overall English language entry requirement. 

• For postgraduate research courses, applicants with strong academic 
qualifications who achieve an IELTS (or equivalent) score that is no greater 
than 0.5 below the overall entry requirement for their chosen course, or 
applicants whose scores are no greater than 0.5 below the required scores in 
individual elements, may be considered for Special Admission, provided they 
meet the overall English language entry requirement.  

 
Criteria for international applicants who can be considered under Special Admission: 

• They must meet the UKVI minimum requirements for English language 
proficiency overall and in each individual component. This includes achieving at 
least a 5.5 overall and 5.5 in each individual component of an IELTS (or 
equivalent) test. 

• They must have a strong academic qualification profile, such as 80%+/B grade or 
equivalent to an upper second class first degree, and demonstrate a high 
likelihood of succeeding in their chosen course based on this profile. 

• They must have achieved academic qualifications at Levels 4 and/or 5 that were 
taught and assessed entirely in English (for undergraduate entry) or to first 
degree level (for postgraduate entry). 

• They are typically enrolling on year one (Level 4) of a degree course or a Master’s 
degree. If an applicant wishes to enrol on a top-up degree (Level 6) or seeks 
direct entry to Level 5 of an undergraduate degree, additional discussions will 
take place with the Admissions Tutor, an Assistant Director (International Office) 
and the Head of Admissions or Director of Global Engagement (or nominees) to 
determine whether this entry point is appropriate or if an alternative entry point 
should be offered.  

 
The Special Admissions process may identify conditions for entry for these applicants, 
For instance, an applicant may be strongly encouraged or be required to undertake 
additional academic or English language support to ensure their success in the course.  
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8.2 Summary Sheet 
 

Policy Title: 
Special Admissions 
 
Purpose of Policy and to whom it applies (please specify cohorts): 
This policy applies to applicants to all undergraduate, postgraduate taught and 
postgraduate research courses who do not meet the standard entry requirements for 
those courses and who can demonstrate sufficient additional skills, aptitudes, and 
abilities to be deemed capable of succeeding on the course. 
 
It applies to all applicants applying to a University of Northampton course, including 
those studying at Partner Institutions 
 
This policy is aligned with UK Quality Code, Advice and Guidance: Admissions, 
Recruitment and Widening Access. 
 
Owner and Department: 
Dawn Mains, Head of Admissions 
 
Principal contact: 
Dawn Mains, Head of Admissions 
 
Dissemination and implementation plan: 
Via Web 
Date of initial committee approval 
(state committee name): 

 

Date of Senate approval: 
 

October 2014 (via Chair’s Action) 

Date for implementation and cohorts 
to which it applies: 

October 2014  

Proposed date of annual update: 
 

 June 2022 

Date of last annual update: 
 

 June 2023 

Proposed date of full review: 
  

 June 2025  

Date of last full review: 
 

n/a 

Version number and date: 
 

 4.0 (May 2025) 

 

https://www.qaa.ac.uk/the-quality-code/2018/advice-and-guidance-18/admissions-recruitment-and-widening-access
https://www.qaa.ac.uk/the-quality-code/2018/advice-and-guidance-18/admissions-recruitment-and-widening-access

